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In Case of Emergency 
If you are unable to reach the Extended Day site or program  

coordinators (listed above) by phone, please call Ramsey 

Community School: 201.327.2025 

Welcome to RED  
Ramsey Extended Day Program 

 

CONTENTS 

The mission of the Ramsey Community School’s Youth & Children’s 

Programs is to provide the highest quality childcare possible for children. 

Our various programs offer the opportunity to choose from a variety of 

activities which are designed to promote creative exploration, physical, 

mental, and social development, and educational enrichment. 

Most importantly, these programs are designed to provide a safe, 

nurturing environment for children to grow in, giving parents the 

peace of mind that their child is well cared for. 

Extended Day Contact Information 
Youth & Children’s Program Office, Dater School 

35 School St., Ramsey, NJ 07446 

201.785.2300 | REDExtendedDay@ramsey.k12.nj.us | Fax 201-529-2861 

• Adina Kahn, Administrative Coordinator: x 21701 

• Lee March, Site Coordinator: x 21704 

• Kerry Stumbo, Bookkeeper: x 21705 
 

EXTENDED DAY SITES 

Dater School 

35 School St 

201.785.2300, x 25705 

DaterRED@ramsey.k12.nj.us 

Tisdale School 

200 Island Ave 

201.785.2300, x 23705 

TisdaleRED@ramsey.k12.nj.us 

Hubbard School 

10 Hubbard Ln 

201.785.2300, x 24705 

HubbardRED@ramsey.k12.nj.us 

When contacting the sites please 

leave a message and your child’s 

full name. 

 
 

 

Ramsey Extended Day is a Youth & Children’s Program, managed 

and operated by Ramsey Community School, a self-sustaining organization 

operating under the Ramsey Board of Education. 

 

Anne Marie Rawdon, Director | 201.327.2025 | RamseyCommunitySchool.com 
 

OTHER IMPORTANT PROGRAMS: 

Wrap Around Kindergarten (see page 11) / Summer Camps for Youth & Children (see back cover) 

mailto:REDExtendedDay@ramsey.k12.nj.us
mailto:DaterRED@ramsey.k12.nj.us
mailto:TisdaleRED@ramsey.k12.nj.us
mailto:HubbardRED@ramsey.k12.nj.us
http://www.ramseycommunityschool.com/
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General Information  
Extended Day is designed to provide caring supervision 

and enrichment by adult personnel for children in grades K–5 

who are enrolled at Hubbard, Tisdale and Dater schools in 

Ramsey. The multi-age settings will foster cooperation, confi- 

dence building, and creativity and provide opportunities for the 

students to develop leadership skills, social skills and respect 

for others. 

The Extended Day program reserves the right to change 

room locations, schedules, fees or staff when necessary. 

 

Our Staff  

The Coordinators for the Extended Day program are respon- 

sible for the supervision of the overall Extended Day program. 

The before care program at each school is staffed with adult 

personnel to attend to the children’s needs. The aftercare pro- 

gram has a Site Leader at each school supported by trained 

staff. 

All staff members, with the exception of high school coun- 

selors, are required to undergo a thorough screening process 

that includes a criminal background check, fingerprinting, and 

reference check. All staff members, with the exception of high 

school students, must complete yearly staff training and are al- 

so trained in First Aid, CPR, and AED. The Extended Day staff 

meets or exceeds New Jersey State licensing requirements. 

Professional education, training and periodic evaluations for all 

staff is an ongoing process throughout the year. 

 

Hours  

The before care program operates between the hours of 

7:00AM to opening school bell on days when Ramsey schools 

are in session as per the school calendar. 

The aftercare program operates between the hours of dismiss- 

al bell to 6:00PM on days when Ramsey schools are in session 

as per the school calendar. 

 

Activities/Snacks  

Daily choices include completing homework, outdoor and gym 

play, creating artwork, games, group and independent activi- 

ties. In addition, various themes will be scheduled in advance 

and children will be encouraged to participate. Enrichment 

opportunities such as guest speakers, crafts, group games, 

community service activities, gym and music activities will be 

offered throughout the program. A snack is provided each day 

upon arriving at the program. Children are welcome to bring 

their own snack if preferred. 

Chartwells Food Services (food supplier for Ramsey District 

Schools) provides snacks and beverages at each of our sites. 

Extended Day is in compliance with the “Department of Agri- 

culture’s USDA Model School Nutrition Policy” from the state 

of New Jersey. 

Children will be expected to wash/sanitize their hands after 

outdoor play and before snack. Parents/guardians must notify 

the Coordinators of Extended Day of any food allergies or food 

intolerances, in writing, at time of registration on the Medical 

Information Form. 

With specific regard to homework, the Ramsey Extended 

Day program’s “homework club” offers the opportunity to work 

on daily homework for 30 minutes at Hubbard and Tisdale 

and 45 minutes at Dater. Our staff cannot provide one-on-one 

homework assistance or tutoring to an individual student. Our 

enrollments require the general assistance of many children 

and therefore we give equal attention and homework assis- 

tance to all. It is the responsibility of the child to have the nec- 

essary books and papers for the completion of their home- 

work. The staff will not search the child’s back pack for these 

pertinent items. Ultimately, it is the child’s responsibility to keep 

track of and complete homework on a timely basis. Although 

homework may be completed regularly during Extended Day, 

it is our recommendation that it is checked every night by a 

parent/guardian. 

Extended Day staff supervises the playground and out- 

door equipment during the aftercare program. Students are 

to remain on the play field or blacktop play area when outside. 

When the fields are muddy, that area will be off-limits. Tackle 

football, skateboarding, rock throwing and snowball throwing 

are not permitted. Misuse or destruction of playground equip- 

ment will not be tolerated. Children wishing to participate in 

the playground and gym activities should be wearing rubber 

soled shoes or sneakers. Outdoor play is part of our program; 

children should have the proper outerwear for the season. 

 

School Closings  

Programs do not operate when school is closed for the day 

due to inclement weather or a building closure at the school 

of operation. Check the Ramsey School District website at 

www.ramsey.k12.nj.us. (For more information see page 5.) 

 

Code of Conduct  

While we expect every child will add favorably to our environ- 

ment, Extended Day reserves the right to refuse or discontinue 

enrollment for a child when the association is not a positive 

one to the welfare of the staff or other attending children as 

determined by the Coordinators of the Extended Day program. 

Please familiarize yourself with our Behavior Management and 

Discharge policies (as outlined on page 9). While we encour- 

age tolerance, we do not tolerate abusive behavior. 

   
 
   

 
   

http://www.ramsey.k12.nj.us/


4 Ramsey Extended Day | Parent Handbook 2019/2020 

 

 

Contact  

Each Extended Day site has a direct telephone number and 

email address for parents to reach the Site Leader at their 

child’s location (see Site Contact Information on page 2). 

If you need clarification of a procedure, communication, or 

request, etc., please contact your Site Leader or the Extended 

Day Coordinators. We invite your suggestions and coopera- 

tion to improve the excellence and efficiency of our program. 

It is our hope that your child enjoys attending our program 

and looks forward to the activities, play time, enrichment, and 

friends he/she will meet at Extended Day. 

 

Enrichment Offerings  

In Extended Day, we are strongly committed to building an en- 

riching afterschool curriculum for the children. We have many 

ways of accomplishing this goal. One method is via the RCS 

Youth & Children After School and Weekend workshops and 

classes (such as chess, art, music, dance, language, jew- 

elry making and science ). These programs are offered at an 

additional charge, however children enrolled in the aftercare 

program will receive a discount where possible for the class for 

which they are registered. Discounts vary by each class. 

Children in Extended Day can only attend the classes offered 

at the school in which they attend aftercare due to transportation 

issues. All students will be escorted to their enrichment class by 

a staff member and back to the aftercare program upon comple- 

tion of the workshop. Throughout the school year, any child par- 

ticipating in an enrichment class or other activity such as scouts 

must check in with the Site Leader and provide the Site Leader 

with a signed Outside Activity Form or email in order to leave the 

program to attend on the scheduled day. Please note, the Ex- 

tended Day staff is not responsible for children when they leave 

for an outside activity. If a RED student is signed out of aftercare 

and leaves the building for an off-site program (e.g. Scouts), he/ 

she may not re-enter the program for that day. 

Information on the RCS Children and Youth After School 

and Weekend classes is provided and sent home in your child’s 

backpack, as well as flyers and catalogs sent via standard mail 

and in digital backpacks. Programs vary from season to season, 

and from school to school. Current offerings including registra- 

tion information can be found on our website at www.Ramsey- 

CommunitySchool.com or www.ramsey.k12.nj.us under the 

Ramsey Community School tab. Children’s tuition accounts 

must be in good standing in order to participate in RED non-fee 

based enrichment offerings. 

Our staff is also committed to bringing their own skills and 

knowledge to activities introduced each afternoon at their after- 

care site. Each employee is responsible for organizing “clubs” 

throughout the afternoon that the children enjoy, i.e. from arts 

and crafts to varied sports clubs. 

In addition, our belief in building an enriching aftercare cur- 

riculum includes reaching out to local community organizations 

to further provide the children with interesting and educational 

activities during their aftercare stay. We strive to connect both 

Ramsey and neighboring community organizations with our 

aftercare program to provide children with structured activities 

such as gardening with the Ramsey Area Garden Club or music 

with the Fine Arts Council. We feel it is mutually beneficial for 

community organizations to share their passion with the children 

and a wonderful opportunity for the community to work together. 

Please note that for a RED student to be able to participate in 

our in-house clubs (Homework Club, iPad Club, Creativity Club, 

etc.) the student account must be in good standing. 

 

Policy Details  
Arrival Information  

In order to help ensure the security and safety of our students 

we ask that all parents/guardians adhere to all safety and poli- 

cies of this program. (See page 10 for Security information) 

BEFORE CARE ARRIVAL 

Buildings are locked from 7:00 am onward. Upon registration, 

parents are issued a Building Access Card which is active at 

their child’s school only, between the hours of 7:00 am and 8:30 

am; after 8:30 am the buzzer system goes into effect. See page 

10 for Security information. 

Please note that you will not have your Building Access 

Cards (BAC) on the first day. There will be a staff member 

available to allow you access to the building. Please walk your 

child into the cafeteria to sign him/her in. You will be given 

your BAC on the first day of beforecare. If your child does not 

attend beforecare on the first day, you may gain access to the 

building by calling your beforecare site directly while outside, 

and a staff member will open the door for you. Please refer to 

site phone numbers. 

For your child’s safety we require that all children be person- 

ally signed in by a parent/guardian with the Site Leader upon 

arrival at the Extended Day before care program. Children may 

choose to eat their breakfast during this time, play games, to 

relax with friends, complete homework, read, or create artwork. 

Children are escorted to their class line-up for the arrival bell. 
 

AFTERCARE ARRIVAL 

Your child will either be brought to the Extended Day program 

by his/her classroom teacher at school dismissal, or will arrive 

on his/her own upon leaving their last scheduled class of the 

day. Upon arrival, your child is to sign in with the Site Leader 

who maintains the attendance sheets. 

 

Dismissal & Release of Children  

For security and safety reasons, parents/guardians should 

only enter through the designated doors of the school building. 

Parents/guardians must come inside to the program room 

to collect their children, sign them out from aftercare, and exit 

the building promptly. At Dater School only, students may sign 

themselves out of the program with written parental/guardian 

consent. Written consent must be made on the Student Sign 

Out Waiver form obtained from your Site Leader. 

Under no circumstances will a child be released to any per- 

son other than those listed on the Program Release and Con- 

tact Information forms without written permission (emails are 

acceptable). If a contact that is not listed on your form is the 

only person that can attend to your child on a given day, the 

staff will require a written authorization (email is acceptable). 

If you want to add someone to be authorized to pick up your 

child on an occasional basis, please send an email or note to 
 

 

http://www.ramsey.k12.nj.us/
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the Site Leader. Authorized adult pick-ups will be asked for 

proof of identification. 

If a parent or guardian appears to be physically and/or 

emotionally impaired to the extent that, in the judgment of the 

staff member, the child would be placed at risk or harm if re- 

leased, the staff member has the right to not release the child 

to such an impaired individual, but to contact the child’s other 

parent/guardian, authorized emergency contacts, or police 

department. 

 

Emergency Contacts  

Extended Day has each child’s Student Profile Information, 

Emergency Contact Information and Medical Information 

forms on file at each site for emergency situations. 

We require three emergency contacts with home, work and 

cell phone numbers. Emergency contacts must be local and 

at least 18 years of age. In the event that an adult must be 

contacted by the Site Leader due to injury, illness, emergency, 

building closure, late pick up, etc., the primary parent/guardian 

listed will receive the first phone call (after emergency person- 

nel, if necessary). If that person is unavailable, the phone calls 

will continue down the list of contacts. 

Please be sure that your emergency contacts have been 

notified that you have listed them and that they will be available 

at the number listed during Extended Day’s hours of opera- 

tion. Be sure they understand that you have authorized them 

to act on your behalf and will be expected to do so if con- 

tacted. Emergency contacts may also be asked for proof of 

identification. 

Please update your contacts as necessary during the school 

year. We do not receive information from the District School Of- 

fices. Therefore, if a change is made to your contact list in the 

school’s office, the change must be made with the Extended 

Day office as well by providing us with updated, Emergency 

Contact Information forms with revised information. We appreci- 

ate your cooperation regarding the release procedure to ensure 

the safety and well being of your child. 

 

Parent Tardiness  

Please phone the site in the event you are delayed and will not 

be able to reach the school by the 6:00PM closing. There will 

be an additional charge assessed for the tardiness (see details 

regarding additional fees on page 6). Chronic tardiness can 

result in discharge from the program. 

 

Absence Notification  

In the event that your child will not be attending the Extend- 

ed Day program on his/her scheduled day: It is the parent/ 

guardian’s responsibility to contact both the Extended 

Day Site, as well as the school office staff. 

• Email or leave a voicemail message for the site your child at- 

tends as soon as you know they will be absent in the morn- 

ing, and no later than 2:30PM for aftercare (see Site Contact 

Information on page 2). 

• Often parents inform staff of an absence in-person (verbally) 

Please note that the staff are focused on the children and 

may not have the opportunity to write down the information. 

Please follow up in-person verbal notifications with an email. 

• Before care absences do not need to be called in. 

• Leave a message including your child’s name, the before 

or after school site they attend, and the reason for absence. 

• If you are planning an extended leave, such as a vacation 

or surgery (consecutive days), you may send a written 

note/email that covers those dates. Those dates will then 

be recorded so there is no need for a daily phone call. 

However, if the dates are non-consecutive, daily notification 

either by phone or email is still required. 

• Minimum Days: The aftercare program accommodates 

school scheduled half days. If your child is not attending the 

aftercare program on such a day, it is treated as an absence 

and you must follow the Absence Notification Procedure. 

As you can imagine, having a child that is unaccounted for 

is alarming. If a child is expected at our program and does not 

arrive, it is both stressful and time consuming for our staff to lo- 

cate the missing child. Please be courteous and alert our staff 

to any absences your child may require. Un-notified absences 

will incur an additional fee (see Fee information on page 6 as 

well as the registration packet). 

If your child is attending any after-school activities in the 

building, such as enrichment programs, sports, Ramsey Alive, 

etc., please inform the staff by email or phone by 2:30pm on 

the day of the activity. Please indicate the approximate time 

that your child will be returning to RED. Additionally, please 

remind your child to “check in” with aftercare for attendance 

before going to the in-school activity. If a RED student is signed 

out of aftercare and leaves the building for an off-site program 

(e.g. Scouts), he/she may not re-enter the program for that day. 

 

School Closures & Holidays  
The Extended Day program utilizes the building facilities of 

the Ramsey School District. Therefore, before and aftercare is 

only available when the school is in session. 

Note: There is no childcare in these cases: 

• On holidays or school breaks as outlined in the school district 

calendar. 

• If the building is closed due to an unexpected event such as 

flood, damage, lack of heat, etc. 

• If the building is closed due to inclement weather. 

• No before care: In the case of a school’s delayed opening. 

• No aftercare: In the case of an early dismissal due to inclem- 

ent weather or an emergency. 

In each of these cases you will be notified of delay or clo- 

sure by the district’s reverse 911 phone procedure, or you 

can check the announcement section of the Ramsey School 

District website at www.ramsey.k12.nj.us. 

If the weather becomes severe during the aftercare pro- 

gram, or if any circumstance warrants either an early dis- 

missal or closing of aftercare, the RCS office will notify all 

Extended Day families via an email and reverse 911 service. 

There are no make-up days or refunds given for absences due 

to vacation, illness, or school closure. 

Childcare is available on scheduled half days from the half 

day dismissal bell until your child’s regularly scheduled pick- 

up time. 

If your child is not attending on a regularly scheduled half 

http://www.ramsey.k12.nj.us/


 

 

day, please follow the procedure outlined under Absence No- 

tification of this handbook. There are no tuition adjustments  

if you choose not to send your child on a scheduled half-day. 

 
Visitors  

There will be no visitors (i.e. friends, extended family members) 

allowed to stay with your child at Extended Day. However, there 

is an open door policy for parents/guardians to observe the 

program at any time. Parent/guardians or visitors must sched- 

ule an appointment for safety/security reasons and must enter 

through the front door only and sign in with the Site Leader. 

 

Pets  
No pets of any kind are allowed at Extended Day, indoors or 

out. 

 

Parking  

When parking to pick up your child at Extended Day please 

park in the parking spaces available by your school. All chil- 

dren must be supervised in the parking lot and accompanied 

to their car by their parent/guardian. 

 

Personal Items  

We encourage the children to participate in the many activi- 

ties and events scheduled for them at aftercare. With regard to 

bringing special items from home, we do have policies in place 

for beforecare and aftercare. 

We understand that cell phones are an important means of 

communication between home and students. However, please 

know that students are permitted to bring cell phones into the 

building for use prior to beforecare entry and post-aftercare 

dismissal. During the school day, beforecare, and aftercare, 

phones must be turned off and kept in their backpacks. Under 

no circumstances may students use cell phones in the building 

to make phone calls, take photographs, or access the internet. 

Students found using cell phones in the building between be- 

forecare entry - aftercare dismissal will have them confiscated, 

and a parent will be required to come into the building and pick 

up the cell phone. Multiple offenses by an individual may result 

in losing the privilege for the remainder of the year. If you must 

contact your child in an emergency, please call the before / af- 

tercare site directly, not your child’s cell phone. 

This policy is in line with Ramsey School District Policy 5516, 

“Use of Electronic Communications and Recording Devices 

(ECRD). 

The staff of Extended Day will not be responsible for any loss 

or damage to personal items or electronic items brought to the 

program. If another child is deemed responsible for the loss or 

damage to a personal item, a report will be filed and the incident 

will be resolved as any other behavior management incident. 

There are times when children may want to bring special 

items from home to play with or share. This is permitted pro- 

vided these items are not considered disruptive or dangerous. 

If a Site Leader determines this is the case, the item will be 

removed and returned when the parent/guardian arrives upon 

drop off or pick up. 

Children should have personal items (including clothing) la- 

beled with their name and should be prepared to care for them. 

There will be a Lost and Found bin held at each program 

main site. Money, jewelry or any items of value will be held in a 

safe place by the Site Leader. 
 

POCKET TREASURES 

At times a child takes something from school, inadvertently or 

by plan, which may represent part of a set or game rendered 

useless by its disappearance. If an unidentified object turns up at 

home, please return it without apprehension. We can tell if it may 

be an important piece to an activity or just a random object and 

your child will be praised for their deed. This would save the staff 

hours of searching and considerable money in replacing games 

and supplies. 

LOST & FOUND 

Please check with our staff if your child has lost something. For 

our records, any unlabeled items will be recorded and stored 

securely at the program site. A signature will be required prior 

to their return. Any labeled personal items left behind will be 

returned to the child at the next program day. 

 

Registration          
Registration for Extended Day begins in May for the upcom- 

ing school year. All registration materials are available in the 

Ramsey district schools, in the Ramsey Youth & Children’s of- 

fice, and in the Ramsey Community School office. All new reg- 

istrations require 3 business days to process before your child 

may attend any of the Extended Day programs. In addition to 

completing the required forms, a non-refundable registration 

fee (discounted for families with more than one member regis- 

tered) as well as the first and last month tuition deposit is due. 

The Extended Day Registration Packet includes: 

• Student Profile/Contact Information 

• Program Registration Form 

• AutoPay Program Agreement (if enrolling) 

• Medical Information 

• Child Behavior Policy 

• Publicity Consent/ Network User Contract 

• Enrollment Agreement 

 

Fees  

The following information describes any added fees that could 

potentially be incurred on a monthly basis. For specific pricing 

on monthly fees, payments and added charges, please refer 

to the Registration Packet. 
 

LATE TUITION PAYMENT 

Payment is due the 1st of the month and is considered late 

after the 15th of the month (the month prior to the month of ser- 

vice) and will incur a late fee for each week the payment is late. 
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After the second late incident RCS will require a Visa/Master- 

card to be held on file to be used for future payments. 

RETURNED CHECKS 

A fee will be charged for returned checks. 
 

LATE PICK UP 

Before 6:00pm: A fee will be charged for every quarter hour 

late or portion thereof, after the scheduled pick-up time per 

school. After 6:00pm: A fee will be charged per quarter hour or 

portion thereof, for pickup after 6:00pm per school. 

If additional aftercare time is needed please see the Add- 

On information. As a courtesy, the first late pick up (per child) 

will be waived; not per parent. Repeated late pickups will be 

grounds for cancellation of Extended Day program services. 
 

ADD-ON TIME 

A fee will be charged for use when an emergency situation 

arises and your child needs to attend the program for a day or 

portion of a day in addition to their regular schedule. 

For additional aftercare hours, you must notify the site by 

2:30pm on the day the additional time is needed. If no phone 

call or contact is received by the site requesting the additional 

time, it will be considered to be a Late Pick-Up Charge (repeat- 

ed late pickups will be grounds for cancellation of Extended 

Day program services). Note: Add-On time is not available for 

beforecare or on half days (either scheduled or unscheduled). 

SCHEDULE CHANGE 

One schedule change is allotted per student, per school 

year. Thereafter a change fee will be charged for each 

schedule change, including program re-entry. 
 

UN-NOTIFIED ABSENCE 

A fee will be charged for failure to notify the Extended Day 

program regarding a child’s absence from the program for that 

day. Repeated un-notified absences will be grounds for cancel- 

lation of program services. 
 

PROGRAM RE-ENTRY 

For withdrawn registrations wishing to re-join the program, a pro- 

cessing fee will be charged. Standard first and last month’s tuition 

fees are also required — there is no additional registration fee due. 
 

LOST ACCESS CARD 

There is a fee of $15 per lost Building Access Card incident. 

 

Discounts  

A sibling discount for Extended Day tuition is offered to families 

who are registering more than one child in either Extended Day or 

Wrap Around Kindergarten. The child with the higher tuition will be 

charged full tuition; a discount will be applied for each additional 

child thereafter. 

Payment Options  
Monthly tuition is due the first day of each month from Sep- 

tember through May. Additional fees will incur if payments are 

not received by the 15th of the month (for Additional Program 

Fees, see page 6). Accounts that are not in good financial 

standing can be cause for dismissal from the program. You 

may choose one of two easy payment options: 

Option 1: AUTOPAY PROGRAM 

This is a pre-authorized, automatic credit card payment plan, 

designed to automatically charge your pre-authorized, desig- 

nated credit card on the first of each month (we accept Visa 

or MasterCard). Credit card information will be kept securely 

in our office. You will receive a receipt of your payment via 

designated email. 

The AutoPay Program remains in effect for one school year, 

as specified on the agreement, and must be renewed with 

each new school year. 
 

Option 2: MONTHLY INVOICING 

Pay monthly, by check or money order. Record your child’s 

name(s) and the invoice number on the check and mail it to: 

RCS Extended Day Program 

35 School Street, Ramsey, NJ 07446 
Attn: RCS Bookkeeper 

In an effort to “go green” the RCS Bookkeeper will send month- 

ly invoices via email only. 

 
Please note that Site Leaders are NOT authorized to accept 

any payments or registration packets. 

 

TUITION POLICY CHANGE 

Tuition invoices are emailed (hard copy mailing is no longer 

available) the 15th of each month and due two weeks later, on 

the 1st of the month of desired service. If not received by the 

15th of the month of desired service, payment is considered 

late. The first late incident will be assessed a $15 late fee per 

family, per week late. 

In the event of a second late payment incident, RCS will 

require the parent/guardian provide a Visa/Mastercard credit 

card which will be charged the amount of the tuition fee along 

with a $15 late fee. This credit card information with be held 

securely on file and will automatically be charged the full tu- 

ition payment along with a $15 late fee in the event of future 

late payment incidents. You will receive a paid receipt after all 

transactions. 

 

SPLIT TUITION PAYMENT OPTIONS 

Sometimes more than one party is responsible for monthly 

tuition and various fees. To help coordinate your payment 

arrangements, we are offering three different options to struc- 

ture your invoicing responsibilities. See the Split Tuition Pay- 

ment page on the Registration Packet. 

 

Scheduling/Billing  
Extended Day tuition is due the first of the month. 

 

BEFORE CARE BILLING 

Extended Day charges a monthly flat fee for before care 

tuition. There are no billing cycles associated with before care. 
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AFTERCARE BILLING 

For aftercare billing only, the month is divided into two cycles 

which may affect billing if changes to a schedule are made: 

Cycle 1 = 1st –15th of the month 

Cycle 2 = 16th – 31st of the month 

CHANGES & ADJUSTMENTS 

Should you enroll, withdraw, or alter your aftercare schedule 

from the program at any point during the month, your tuition or 

reimbursement is determined according to our billing cycles. 

Cycle 1 includes days from 1st–15th of the month; Cycle 2 

includes days from 16th–31st of the month. Depending on 

the date your transaction is effective, you would either pay 

the full month or the partial month tuition, and likewise, would 

be reimbursed for the full or partial month’s tuition, less any 

outstanding fees. 
 

TRANSFER HOURS 

In the event of a situation where you will not be using your af- 

tercare hours on one of your scheduled days, and would prefer 

to use them on a non-scheduled day, you may do so by notify- 

ing your Site Leader by 2:30pm on the day of desired use. The 

amount of hours used on the non-scheduled day must be the 

same as what is used on the scheduled day. The transfer must 

take place during the same calendar week. Any unused time will 

not be credited back to your account. This policy does not apply 

to half days (scheduled or un-scheduled) or scheduled closed 

school days, i.e. Thanksgiving, Labor day, etc. Additionally, hours 

may not be transferred due to upcoming potential snow days. 

 

Withdrawal From Program  

Parents/guardians wishing to withdraw their children from 

the program must submit their request in writing, providing 3 

business days’ notice. For aftercare, if a registrant withdraws 

from the program in Cycle 1, they will not have to pay for Cycle 

2 of that month. 

If a registrant withdraws from the program in Cycle 2, and 

they choose to terminate immediately, depending upon their 

account balance, they will be credited back with their final month 

tuition deposit. 

In the event of a mid-year cancellation, June deposits may 

not be applied to cover the last month’s tuition. 

There are no refunds, credits or makeup days due to 

absence, illness, vacation or activities, or withdrawal from 

program. Parents are responsible for fees for time reserved, 

not actual time spent at the program. 

 

Health & Safety 
 The safety and health of children attending Extended Day is 

of primary concern to the staff and administration. The school 

buildings are maintained by the school district according to 

state rules and regulations. 

 

Sharing Information  

RCS will have access to registered students’ Ramsey School 

District information (including medical, custodial, and/or be- 

havioral records only) as related to the student’s safety and 

well-being. All information will be held confidentially. 

 
Standard Health Practices  

• Exclusion of children and staff with infectious diseases until 

they no longer present a health problem for themselves or 

others. 

• Notification to families of any infectious diseases contracted 

by children and staff. 

• Frequent hand washing by staff and children. 

• Sound food-handling practices. 

In the event of a child’s illness during the program, any of the 

following actions may occur: 

• Site Leader will observe the child for signs of illness (vomit- 

ing, dizziness, etc.) 

• An attempt will be made to notify the parent/guardian 

regard-ing the situation. 

• If the parent/guardian cannot be reached, the Site Leader will 

contact the authorized individuals on the Emergency Contact 

List (emergency contacts must be local.) 

• Children with an infectious disease, heavily running nose, 

heavy coughing, diarrhea, vomiting, fever, fatigue or any 

other unusual symptoms, will be isolated under the supervi- 

sion of a staff member until a parent/guardian is reached and 

arrives to pick the child up from the program. 

• Parents will be given an indication of any action which may 

be taken and/or if there is a need for the child to be picked up 

early. It is the final decision of the Site Leader whether or not 

the child may remain in the program that day. 

• The child’s physician will be called if the child exhibits any 

unusual symptoms. 

• In case of an emergency, the emergency squad will be called. 

Children may not attend the program if they have been absent 

from school due to illness on that day. Please plan for alter- 

nate care on days when your child is sick. 

If your child has any ongoing health issues or allergies, 

please disclose this to the RCS office writing as well as on 

his/her registration form. 

 
Medicine cannot be dispensed by the childcare staff. 

However, there are exceptions to this rule: i.e. Inhalers and 

Epi-Pens for life threatening conditions such as asthma, bee 

stings, and/or food allergies. Although the school nurse may 

have your child’s Epi-Pen kept safely during the school day, 

Extended Day staff does not have access to it. For children 

who require an Epi-Pen or an inhaler, we ask that parents sup- 

ply their Site Leader with one along with a doctor’s note which 

will then be kept securely locked at the site. All Extended Day 

staff are American Red Cross trained to administer an Epi- 

Pen if necessary. Parents must sign a consent form allowing 

Ramsey Extended Day staff to administer an Epi-Pen without 

Benadryl. 

When a child is infected with lice, the family must treat the 

child for louse and nit removal. The child will not be permitted 

to return to the before/aftercare program for 24 hours from the 

time of diagnosis. On return, the student MUST be examined 

by the school nurse and found to be louse and nit free. The 
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school nurse is responsible for determining whether the child 

is free of symptoms and therefore eligible to return to school. 

If a child is unable to return to school they may not attend the 

Extended Day program until they become eligible to return. 

Basic first aid will be administered if needed for minor abra- 

sions and non-serious injuries and the incident will be com- 

municated to the parent/guardian at pick up. If the injury is 

more involved, contact will be made with the parent/guardian 

or emergency contact immediately to determine what action 

they would like to take. Written reports of all incidents will be 

completed for the Coordinator of Extended Day to review. 

In the case of a medical emergency 911 will be called and 

the Ramsey Police Department will be notified along with the 

parent/guardian or emergency contact. If parent/guardian or 

emergency contact is not found, the child will be taken to the 

Emergency Room at the hospital. 

 

Clothing Changes  

Students often have after-school activities for which they 

require special clothing, for example, football, soccer, gymnas- 

tics, ballet, etc. For the safety of the children, clothing changes 

are not permissible on site (including at RED, in classrooms, 

offices or in any of the school’s bathrooms.) 

 

School Aides/ 

Children with Special Needs  

Ramsey Extended Day does not supply aides for special 

needs children in any of their programs. If an aide (either one- 

on-one or shared) is required for a child during the school year, 

it is the policy of Ramsey Community School that an aide be 

supplied for the child registered in Ramsey Extended Day. 

Ramsey Community School is a self-sustaining school, and 

not funded by the Ramsey Board of Education. 

 

Behavior Management  

Ramsey Extended Day operates under the premise that each 

child is entitled to a pleasant and harmonious environment. 

This environment is designed to be enriching, but less struc- 

tured than during their school day. Positive behavior is encour- 

aged through consistent expectations, predictable routines, 

clear procedures, and activities that meet the needs, interests, 

and abilities of the children. Please read the Discharge Policy 

on this page. 

The behavior expected from students during the school day 

is the same as expected at Extended Day. This is a combina- 

tion of common courtesy and safety considerations. The fol- 

lowing types of conduct are never permissible: 

• Fighting 

• Bullying-The State of New Jersey requires each school 

district to adopt a policy prohibiting harassment, intimidation 

and bullying (“HIB”). The Ramsey Community School and all 

of its programs adheres to the Ramsey School District’s Policy 

(5142.2). Please see the student handbook or district website 

at www.ramsey.k12.nj.us for more detailed information. 

• Use of profanity 

• Defiance of Ramsey Extended Day or Ramsey School 

District staff 

• Possession of weapons or other dangerous objects 

• Vandalism 

Staff reinforcement of positive behavior is the preferred dis- 

ciplinary technique to help the children learn self-control and 

responsibility for their actions. When negative behavior occurs 

a child may be redirected to another activity or group, asked to 

sit quietly for a short period of time, or helped privately to work 

out the solution with another child. The staff will write an inci- 

dent report and the parent/guardian will be asked to read and 

sign the report upon pickup. 

Extended Day cannot serve children who display chroni- 

cally disruptive behavior toward other children or staff. This 

behavior is defined as verbal or physical abusive behavior 

such as persistent bullying, harassment, hitting, biting, kick- 

ing, punching, spitting, swearing, departure or attempted de- 

parture from the playground or program room without permis- 

sion, stealing, ignoring or disobeying the rules outlined by the 

program, or requiring constant staff attention. 

Parents should not approach another child in the pro- 

gram about a problem related to their child. Please notify 

the Site Leader or Coordinator who will help to arrive at a 

resolution and will communicate this to you. All issues will be 

resolved in an environment of mutual respect. 

Please notify the Site Leader when something is happen- 

ing at home which may affect your child’s feelings or behavior. 

 
Discharge Policy  

In the event that a child is continually disruptive, the Ramsey 

Extended Day Coordinators, along with the Site Leader, will 

assess the behavior history of the child, and review the steps 

taken to correct stated behavior in making their decision. The 

Ramsey Extended Day program runs independent of the 

Ramsey School District and discharge from the program is at 

the sole discretion of the Ramsey Extended Day Coordinators 

and Director of the Ramsey Community School. 
 

http://www.ramsey.k12.nj.us/
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If the severity of any problem is great enough to threaten 

the safety of the child or other children or staff in the program, 

or be deemed too disruptive to continue, discharge will be ef- 

fective immediately after the Site Coordinator notifies the par- 

ent/guardian or emergency contact. 

Discharge from the program could also occur due to lack 

of tuition payment or repeated failure to follow other rules and 

procedures outlined in this handbook. 

 

Child Abuse Prevention  

The Division of Youth and Family Services (DYFS) asks that 

the following information be disseminated to all parents and 

staff: 

Any person who has reasonable cause to believe that a 

child has been or is being subjected to any form of hitting, 

corporal punishment, abusive language, ridicule, or harsh, 

humiliating or frightening treatment or any other kind of child 

abuse, neglect or exploitation by any adult is required by state 

law to report such allegations to the DYFS office of child abuse 

control or any district office immediately. Reports may be made 

anonymously by telephone. If you suspect child abuse call 

877-NJAbuse (877-652-2873). 

 

Security  

As always, our first priority is the safety of the children and of 

our staff. The Ramsey School District and the Ramsey Com- 

munity School are continually working to increase security for 

the safety of our students and staff. All RED staff undergo 

security training presented by the Ramsey Police department 

just before the start of each school year and are provided with 

two way walkie-talkies for security purposes. 

At Dater, Hubbard, and Tisdale Schools: 

All school doors will be locked before, during and after 

school until 6:00pm. Parents and visitors will be allowed to 

enter only through the designated entrance of each school. 

For the before care program, upon registration parents are 

issued a Building Access Card which is active at your child’s 

school only, between the hours of 7:00am and 8:30am; after 

8:30am the buzzer system goes into effect. This access card 

is the parent’s responsibility. Notify the YCP office immedi- 

ately if a card is lost; fines will be incurred for lost cards. Cards 

must be returned to the site at the end of the school year. 

For the aftercare program, the doors are manned by the 

buzzer system from 8:30am – 6:00pm. Please press the 

buzzer, state your name, your child’s name, and your purpose 

(pick-up). Please have a picture ID ready to show to the staff 

member. 

Remember to let the door close behind you upon entering; 

for security purposes please do not hold the door open for 

others who are coming into the building. 

 

Emergency and Lockdown Drills  

Extended Day’s staff has been trained by the Ramsey Police 

Department to deal with a variety of emergency situations. All 

Site Leaders are informed as to the proper protocol and pro- 

cedure to follow with the staff in the event of an emergency; all 

RED adult counselors are provided with two way walkie-talk- 

ies. Detailed escape plans are posted inside the door of each 

classroom should they be necessary. In addition, the Extended 

Day staff will practice routine fire drills and lockdowns with the 

children as is done during the school day. 

 

For the most up to date information regarding 
program offerings, registration, schedules and 
contact information please visit the Ramsey 
School District website: www.ramsey.k12. 
nj.us and select the Ramsey Community 
School link on the left hand side. 

 
OTHER IMPORTANT PROGRAMS: 

Wrap Around Kindergarten (see page 11) / 

Summer Camps for Youth & Children 
(see back cover) 
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Wrap Around Kindergarten (“Wrap”) is a before 

or after kindergarten enrichment program available 

to students enrolled in the Ramsey School District. 

Our goal is to provide a safe, affordable, and nurturing 

environment for children who require before or after 

kindergarten child care. The program is offered at 

Hubbard and Tisdale schools; both schools offer a 

5-day and 3-day A.M. and P.M. session. 

The Wrap Around Kindergarten promises to offer 

your child a curriculum based enrichment program 

that keeps pace with and compliments the 

kindergarten program offered within their school. 

The enrichment activities are designed to promote 

creative exploration, physical, mental and social 

development, and educational enrichment in a caring 

atmosphere of mutual respect. 

We are confident that the Wrap Around Kindergarten 

enrichment program will provide the convenience 

and flexibility you seek, as well as the high standards 

you expect from a Ramsey Community School 

program. 

 
• Wrap provides caring supervision and enrichment 

by adult personnel and offers a low staff-child 

ratio. All staff members are thoroughly screened 

and meet all New Jersey State licensing 

requirements. 

• Registration is for five or three days a week, 

though children are not required to attend Wrap 

everyday. 

• The program follows all of the school district’s 

kindergarten hours of operation including half day 

early dismissal, inclement weather early dismissal 

and delayed opening. 

• If there is a weather concern or building 

emergency, the program coordinator reserves the 

right to request that your child be picked up early. 

• Wrap also includes a supervised lunch/recess 

period for both A.M. and P.M. sessions. Wrap 

students may not buy lunch at school and are 

required to bring a bagged lunch and beverage. 

• Children are safely escorted to and from their 

kindergarten classrooms by a Wrap staff member. 

• If a child requires additional childcare in the 

morning before Wrap has started or additional 

childcare after Wrap has ended for the day, you 

may register the child in the Ramsey Extended 

Day. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Anne Marie Rawdon, RCS Director | 201 327 2025 | www.RamseyCommunitySchool.com | www.ramsey.k12.nj.us 

For more information, please refer to Wrap registration materials or contact the Ramsey Community School. 

Wrap Around Kindergarten is managed and operated by the Ramsey Community School, 

a self-sustaining organization operating under the Ramsey Board of Education. 
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YOUTH & CHILDREN 

SUMMER 
CAMPS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Morning enrichment camp for children entering Grades K to 5th 

This exciting themed-workshop format is designed to stimulate creative 

thinking while integrating reading, math, science, art, music and 

computer skills. With a wide variety of workshop choices plus Specialty 

Workshops such as Let Your Literacy Grow and Kindergarten Kids, 

Summer Sensations is an excellent enrichment summer camp offering. 

 
RCS: 201.785.2300 x21701 | www.RamseyCommunitySchool.com 

*NOTE: Camp is designed for students entering the indicated 

grade-level in the UPCOMING school year. 

 
 
 
 
 
 

RCS YOUTH & CHILDREN’S PROGRAMS ARE MANAGED AND OPERATED BY...  
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